Section 1 :MyODBC and Microsoft Query
Section 2: Microsoft Excel

Section 3. Microsoft Access

Section 4. MySQL Query

Mysql access through Microsoft Excel, Access
(these instructions are for Windows XP, other windows versions are usually very similar)
SETION I (if you know that database was setup in Odbc, this has been done, go to a section 2)

1. My Odbc and Microsoft Query
First you need to download a driver ODBC for windows. You can get it at :
http://dev.mysql.com/downloads/connector/odbc/

3. Choose the “windows Downloads.” And click on “pick a mirror.”

4. Install it.

5. Next go to Control Panel >Administrative tools > Administrative tools > Data
Source (ODBC) .

§. Under “User DNS “ Click on “ADD” and select mysql Odbc driver: X

Create MNew Data Source

Select a driver far which pou want to zet up a data zource.

REN | Rk
Mizrazaft DDBC for Oracle 2
Mizrazaft Paradox Driver [*.db ]
kizrozoft Parados-Treiber [*.db ]
Mizrozaft Text Driver [tk * cav]
Microzoft Test-Treiber [*.tut; " cav]
Microzoft Wisual FosPro Driver
Microsoft Wizual FoxPro-Treiber
MySAL ODBC 3.51 Driver

SOL Sermver

L e T i I R

|

| Finizh | Cancel

Click Finish.

Then fill out the spaces:

Data Source Name: “cip” /*where “cip” is a name of database™/
Description :“cip”

Server : “ ip address here(get it from you database administrator)”

User : Your user name

Password : ###kteiek

Database: from pull down menu select database (if none exist check you user
name/password or contact your administrators so he can setup a user name for
you and give you permissions to database).


http://dev.mysql.com/downloads/connector/odbc/

. Connector/ODBC - Add Data Seurce Hame
Connector/0DBC SA\\(
MySGiL
| Login | Connect Options | Advanced The databaze to be curent upon
i . . connect,
Optional: Yes
Data Source Mame |cip Default: <nones
Description cip
Server localhost
User student
Pazsword [ITTTYTY
Database cip v
[ Test l [ Help ] ’ Ok ] [ LCancel

Your forms should look like this. Press “OK”
8. Go to Advance and select these:

a) “Don’t optimize column width”

b) “Return Matching Rows”

c) “Allow Big Results”

d) Change BigINT column to Int”

Login | Cornect Options | @dvanced

Flags 2 Flagz 3 Debug

Daon't Optimize Colurnn 'w/idth
Retun katching Rows

Allaw Big Results

[] Usze Compressed Protocol
Change BIGINT Caolumng To Int

e) [] 5ate
f) Go to flag 3 and select “Return Table Names for SQL DescribeCol”

9. Press ok . Now you should see the cip in you database list.



ﬂ ODBC Data Source Administrator

B

Uszer Data Sources:

I amne | Driver
icip MySOL ODBC 3.51 Driver
dBASE Files Microgoft dB aze Driver [*.dbf)
Ewcel Files Microzoft Excel Driver [ xls)

M5 Access Database  Microgoft Access Driver [*.mdb)

and can only be uged on the curent machine.

User DSN l Syztem DSH ] File D5M ] Drivers] Tracing] Cornection Pooling] About ]

| Add...
Bemaove
LConfigure...

An ODBC User data source stores information about how to connect to
the indicated data provider. A User data zource iz only wisible to you,

oK | Cancel

Help

9. Go to section II.

SECTION II
Microsoft Excel
2. Lets start with excel. Run it and go to Data > Import External Data >New

10 - |B I U

[+ [ J [ K

-

A Import Data. ..
Ga Mew Web Query...

Database Query.
@ Microsoft Excel - Book1
@_] File Edit Wiew Insert Format Tools | Data | Wwindow  Help
: e e A
HRNEN = R TRENE NN e b2
Al - A Filter >
A B | © | D Subtotals...
1 | L
Yalidation. ..
5 alidation
3 Text to Columns. ..
% || PivotTable and PivotChart Repart...
= | Import External Data 3
L7 List ,
8
—— #ML 3
19| =
10 Refresh Data
11 ¥

Choose Data Source

A Mew Database Query...

¥

You might need Office CD if the “Microsoft query” was not originally installed
Just follow the instructions that software gives you.

When you clik ok “New Database query” a list of databases should appear. Select
your database “cip” and click “ok”

Databases ] Guerie&] OL&P EubE$|

<Mew Data Sourcer
CFSnippets”

cip*

Companylnfo®

dBASE Files®
Exampledpps®

Excel Files®

M5 Access Databagze®
Triobatars®

Ok
Cancel
Browse...
Optiong...

Delete

dduas

@ Iv Uze the Query Wizard to create/edit queries




5. Now you should see the tables that are in that database. Select which columns you

want to add to your “Columns in your query”

Query Wizard - Choose Columns
What colurns of data do pou want to inchude in yaur query?
Hwvailable tables and columns: LColumns in your quen:
-~ b area_code J
. ] zipcode
EOLE id [
beatid
first_narne < B
lazt_name I
address
zhrert 1™
Preview of data in selected column:
@ Preview Mow | Options. .. | | Hest > | Cancel |
6. Click next and select one of the “column to filter” equals “773”
Query Wizard - Filter Data
Filter the data to zpecify which rows to include in your query.
If you don't want ta filter the data, click Mest.
LCalurnn ta filker: Only include roves where:
area_code
area_code o
zipcode |equals j |??3 ﬂ
id

L | r

7. You can select different fields that you want to displgy. If you don’t select anyj, all

selected columns will display all the data in such column.

8. Click next, select sorting if you want to. Otherwise it will list the fields as they are

in the database.

9. Then “next” and “Return Data to Microsoft Excel “should be selected, click

“Finish.”

10. Next window should ask you were you want the data. Default is “where your

cursors pointed to” will be a starting point.

11. Done. Data should be in your excel. You are able to view the data in excel. If you
want to add or change data lets go to Microsoft Access. Section 3

SECTION III

1. Microsoft Access

2. Create empty database. This will be a database that will link to mysql database.

3. When you open it, you should see the following:



Egpen Mgesign -:.]E&BW | X | EE n,._:"

(Objects 2 create table in Dresign wiew
Create table by using wizard

B Queries Create table by entering data

Forms
il Reports
E Pages
=2 Macros

& Modules

Groups

&l Favorites

4. Linking to Table //Click on “New” and then “Link Table”

e (Access 2000 file format) E]@

ZH]  create table in Design view '

2]  Create kable by using wizard I |ew IdEE EE

Create table by entering data

Dakashest View
Design Yiew
Table Wizard

Iminrt Tahble

This wizard creates tables in the
current database that are linked
to tables in an external File,

[ Ok ]I_ Caniel ]

5. Press “OK” and from the pull down menu select ODBC database

| Link,

Microsoft Office Access w [ Cancel ]
HTML Dacuments Y

Ciutlaak:,

Parado

Text Files

Windows SharePaoint Services

£

6. Click on “Machine data Source” and select “cip”



Select Data Source

File Data Source  Machine Data Source

[ata Source Hame Type Dezcrphion
nippets Syztem  Thiz data zource iz uzed by ColdFusio...
cip sger cip
Companglnfo Syztem  Thiz data zource iz uzed by ColdFusio...
dBASE Files Jser
Exampledpps Syztem  Thiz data zource iz uzed by ColdFusio...
Excel Files Jser
MS Access Databaze Jser
Triohotars Syztem  Data Source for the Compass Travel t..

MHew...

A Machine Data Source iz zpecific to thiz machine, and cannot be shared.
"Uzer' data sources are specific bo a uzer on this machine. "System’’ data
sources can be uzed by all users on this machine, or by a systen-wide service.

ak | Cancel | Help ‘

7. Press “OK” Select the table you want to link too. If you want to link other tables
follow the same steps 4-7 and link other tables.
8. Now you should see the table.

1 db1 : Database (Access 2000 file format) E]@
[igopen &2 Desiogn TnHew | K | 2o T
Objects |Z_=J Create table in Design view
=] Tables | E‘_J Create table by using wizard
& Gueries Create table by entering data
= Forms
i Reparts
¥4 Pages
Z  Macros
& Modules
Groups
%] Favorites

9. Double click on it and you are done.

Making a query in access follows the same strategy but excel gives you more power
in displaying specific data.

Section IV

1. MySQL Query

2. Download it from http://dev.mysql.com/downloads/query-browser/

3. Install it. And run it.

4. Fill out the empty fields as :

a) Server Host: (ip of your mysql, ask your administrator if you don’t know it)

b) Username : (your username)
c) Password ; #kdckd



http://dev.mysql.com/downloads/query-browser/

d) Default Schema : let’s you choose different databases if you have more then one.
.MﬁSQL Query Browser 1.1.10

o 5
MH" ||:||. N
Query Browser

Connect to MpSOL Server Instance

Stored Connection: | [v_] E]

Server Host: Elncalhnst | Part: | 3308 .

Izername:; i shudent |

REEEEERER

Pazzward:

Default Schema:

1 [ oK |[ Llear ] ’ Cancel ]

5. After you connect you can see the database, tables and its corresponding columns.
6. There is a room to type in you statements if you know using “SQL” calls.





